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Breakfast Club Policy
 Eldon Grove Academy aims to: 
· provide a welcoming, safe and secure environment for pupils before the start of the school day. 
· provide an affordable, self-sustaining, childcare facility for parents/carers during term time. 
· provide children with a nutritious breakfast at the start of the day in a pleasant and relaxed environment. 
· provide a calm play environment in which children can engage socially with children from other year groups, therefore strengthening relationships in the school community. 
· ensure that children have improved punctuality and school attendance . 
· continue to build positive links/relationships with parents. 

Opening Times:  
Monday to Friday 8.00am – 8.45am. Term time only.  

Breakfast Menu: 
Breakfast items consist of:  
· a choice of healthy cereals 
· bagels with butter or honey  
· cereal bars 
· fruit juice 
· milk  
We are also able to provide gluten free bread items as well as alternative and dairy free milk. 
All Breakfast Club staff serving food have a food hygiene qualification.

 Daily Routine : 
All children must be signed in each day by an adult for health and safety reasons. 
· 8.00am - 8.20am - children can enjoy a freshly prepared breakfast and a drink 
· 8.20am - 8.30am - children can enjoy a cereal bar and a drink.   Any child arriving at 8.30am or later will be unable to have breakfast.  
· 8.40am tidy up time and children collect their coats and bags.  
· 8.45am Children are escorted to their classrooms ready to start learning. 

Closures:  
Breakfast Club will only close under the following circumstances: 
· When school is closed for a staff professional development day.  All parents/carers are notified at the beginning of each academic year of these dates. 
· Severe adverse weather conditions or problems with the building facilities, e.g. no heating or water supplies.  All parents/carers will be notified of such closure by Dojo message and via the school website.  

 No charge is made for closure days. 

Admissions Rationale:  
Our breakfast club is open to all pupils from Nursery through to Year 6 who currently attend Eldon Grove Academy. Places are subject to availability and will be allocated on a “first come, served basis”. However, consideration will be given to children who have a sibling already attending Breakfast Club, the children of working parents and/or any other exceptional or ad-hoc circumstances. Any member of school staff who requires a place for their child will be allocated a place automatically.  

Parents can request a place for their child upon completion of the attached application form. When a place becomes available, the Breakfast Club Co-Ordinator will contact the next family on our waiting list. Applicants will be required to abide by the terms and conditions of this policy. If the next parent/carer no longer wishes to take up a place, the next family on the waiting list will be contacted.  

Non-attendance 
Places for breakfast club are in high demand and therefore it is important that children who have been allocated a place attend as agreed. If your child is absent and school has not been informed of the reason for the absence, we will contact parents at the end of the first week of absence. If we are still unable to ascertain a reason for the non-attendance at the end of a second week, we will withdraw the Breakfast Club place and offer it to another family on the waiting list.  

Fees:  
Our fee is £2.50 per session per child (£2.00 per session for additional siblings). We offer a discounted rate of £2.00 for parents of children who are eligible for Pupil Premium funding. Check with the main office if you are unsure whether your child is eligible for this reduction. This charge covers all food items, drinks and equipment/resources provided.   Payment must be made in advance either weekly, monthly, half termly or termly. Payments should be paid online via ParentPay. 
[bookmark: _Hlk157585625]Fees are still applicable if a child is absent for any of the agreed days as this guarantees your child’s place on those agreed days.  If the club facility is required in an emergency or on a one-off basis, this must be pre-agreed and payment made the same day.  

Arrears 
After one week of non-payment a Class Dojo message or phone call will be sent/made to remind parents/carers to bring the account up to date.  A further reminder or phone call will be sent/made in the second week of non-payment.  If, at the end of the second week, there is still no payment and no explanation, then the breakfast club place will be withdrawn and the place will then be offered to the next family on our waiting list.  

Location of Breakfast Club:  
Our breakfast club provision takes place in the main hall. Children should be brought to the rear door of the hall (using the gate down the side of the hall). All children must be signed in by an adult for Health and Safety reasons. The school’s kitchen is used to prepare items for breakfast and staff ensure that all areas are left clean and tidy at the end of the club session. 

Behaviour: 
All children attending breakfast club must follow our Behaviour Policy.  If a child continually refuses to follow our school’s behaviour policy the school reserves the right to withdraw the place. 

Medical Conditions 
Parents/carers are responsible for informing school immediately of any changes to the medical conditions previously stipulated on the Breakfast Club Application Form. 

Child Protection 
Eldon Grove Academy will take any reasonable action to ensure the safety of children attending Breakfast Club. In cases where we have concerns that a child may be subject to significant harm, ill treatment, neglect or other forms of abuse, staff will follow all usual safeguarding procedures.   

Our Designated Safeguarding Staff are: 
Liam Muir, Head of School; Diane Carr, Social Inclusion Manager; Sharon Stephenson, Assistant Headteacher Y1-3

 By signing this form you confirm that you have read, understood and agree to the school’s Breakfast Club Policy.
	Pupil Name: 
	 
	
	

	Signed Parent/ Carer: 
	 
	Date:-
	

	Date: 
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